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Mid-Region Council of Governments
INTEROFFICE MEMORANDUM
REQUEST FOR 	REIMBURSEMENT


To:	Dewey V. Cave, Executive Director		

From: 	

Date:		

Re : 	


Pre-approval – I am requesting approval to purchase the following items with my own funds and then will request reimbursement from MRCOG.  I understand that I must provide the original itemized receipt with my request for reimbursement.
                
                Item                                 Vendor                                       Est. cost

1.  __________________  _______________________  ______________
2. __________________  _______________________  ______________
3. __________________  _______________________  ______________
4. __________________  _______________________  ______________
5. __________________  _______________________  ______________


Approvals

Manager:	_______________________ 		_______________
									Date

Executive Director    ____________________________ 	_______________
									Date
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